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Hacrosiee ITonoxxeHue peryiupyeT B ABTOHOMHONM HEKOMMEPUECKOH OpraHu3altm /10-
MONHUTENBHOTO NpodeccuonansHoro obpasosanus «Cankr-ITetepOyprekuii MexkOTpacieBon nH-
CTUTYT MOBBILIEHKs KBanuuKayny (fanee no Tekcty MHCTUTYT) NOpsIOK NpUema U yBOJIbHEH !
pabOTHHKA, OCHOBHBIE MpaBa, 00sI3aHHOCTH W OTBETCTBEHHOCTh PabOTHHKOB M paboToaaTess, pe-
KUM paboTel, BpeMsl OTIBIXA, & TAIOKE MEPBI MOOLIPEHHs U B3bICKaHHSI.

1. IIpuem Ha paboTy, mepeBoa HA APYTYIO AONKHOCTH H YBOJIbHEHHE

1.1 [Tpuem Ha paboTy B MIHCTHTYT NpOM3BOAMTCS Ha OCHOBAHHM 3aKIIOYEHHOIO TPYAOBOTO A0-

rosopa.

1.2 [Ipy 3aKiro4eHHH TPYAOBOro Jorosopa paborojaTenb 00sA3aH NMOTPeOdOBATHL OT MOCTYMaro-

LIero:

— TPYAOBYIO KHHXKY, 38 UCKJICUEHHEM Clly4aeB, KOrAa Tpy/A0BOM AOrOBOp 3aK/II0O4aeTCs BIEpBbIe
1AM pabOTHHUK TMOCTyNaeT Ha paboTy Ha yCJIOBHSIX COBMECTHUTENLCTBA, @ €CIIH JIMLO MOCTYMNaeT
Ha paboTy BIEpBBIE - CIPABKY O MOCEAHEM 3aHATHH, BBIJAHHON JKHUIMLIHO-OKCIUTYaTaLMOHHOH
KOHTOPOI1, @ YBOJIGHHBIE M3 PsioB BOOpykKEHHBIX ciil 0053aHkl NPELbABUTL BOEHHBIH OUIET;

— TMacropT WM HHOHM JOKYMEHT, YAOCTOBEPSAIOLLHK THUHOCTE;

—  JUIJIOM WM MHOW JOKYMEHT O MoJiyueHHOM 00pa3oBaHuK (MOMHOM WK HEMOJHOM) H/ 1au 10-
KYMEHT, MMOATBEPIKAAIOLINN CIeUHaNbHOCTb HITH KBaTH(PHUKALHIO;

— CTPaxoBOE CBMJETENBCTBO MOCYAaPCTBEHHOTO MEHCHOHHOTO CTPaxoBaHus;

—  MeJMLUMHCKYIO (CaHMTapHyl) KHWKKY coriacHo @enepansHoro 3akoHa Ne52-03 ot
30.03.1999r. «O caHuTapHO-3NHAEMHOJOrHHYECKOM 01arononyuni HaceneHms;

—  JIOKyMEHTLI BOWHCKOIO y4eTa- 1jisi BOEHHOOOS3aHHbBIX 1 JIMLL, MOANENKALINX NPU3BIBY HAd BOEH-
HYIO CllyxK0Y,

— Jpyrue A0KyMEHTBI COTacHo TpeOGoBaHHAM AEHCTBYIOLIEro 3akoHoAaTenLCTBa PD.

Hpn 3aKJFOUYEHHH TPYAOBNTO AOrOBOpa BIMEPBLIC pr,D;OBaﬂ KHHIKKa W CTPaxoBOE CBHIUETEIb-
CTBO rocynapCTBEHHOTO NMEHCHMOHHOIO CTPpaxoBaHs O(l)OpMJ'lfll'OTCﬂ pa6OTOD,21TBJ'l€M.

B uensix 6onee noaHOH OLEHKH NMPOPECCHOHANBHBIX W JEOBbIX KA4€CTB MPUHUMAEMOro Ha
pa6oTy paboTHHKa pabOTOATENb MOXKET NPEJIOKHTE MY MPEACTaBUTh KPaTKYyIO MUCbMEHHYIO Xa-
paKkTepucTHKy (pe3roMe) BBIMOJNHAEMON paHee paboTkl, MPOBEPHTL YMEHHE MOJIb30BATBLCS OPrTeX-
HUKOM, paboTaTh Ha KOMMbBIOTEPE U T.J.

[Ipvem Ha paboTy odopmiseTcss NpUKa3oM, M3AaHHLIM Ha OCHOBAHWH TPYAOBOrO A0Ir0BOpa,
KOTOpPbIit 00bsBAsIETCS pa60THm<y MO/ pacrnucKy B TPeXJHEBHbIH CPOK CO AHS MOANMCaHMs TPYLO-
BOro porosopa. Ecnn paGoTHHK He NPUCTYNKI K paboTe B YCTAHOBNEHHbIH CPOK 0€3 YBaKHTENLHOH
MpHUKMHBL U B TeUEHKHE HEASNH, TO TPYAOBOI JOFOBOP aHHYJIHPYETCH.

[Tpu dakTHueckom gonylieHHH paboTHHKa K paboTe pabGoToaaTenb 0QOPMISIET C HHUM TPY-
NIOBOI1 JIOroBOp B NMUCbMEHHOH (hopme He no3aHee Tpex AHEeH co AHs (PAKTHUECKOro AOMyLUeHHs pa-
6oTHMKa K paboTe.

Ha kakporo paboTHuKa, npopaboTaBLLEro B OpraHu3aLii CBBILLE MATH AHEH, BEAETCS TPY-
J0Basi KHWKKA B MOPSIAKE, YCTAHOBAEHHOM JEHCTBYIOLLMM 3aKOHOAATELCTBOM.

e [Tpu nocrynneHuu paboTHKHKaA Ha pabOTy MM MEPEBOJE €ro B YCTAHOBJIEHHOM MOpsAKEe Ha
Ipyryto paboty paboTozparenb 06s3aH:
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— O03HAKOMWTL €ro ¢ Mopy4yeHHo# paboTol, yCIOBUAME U ONNaTOH TpyAa, pa3bsiCHUTL padOTHHKY
ero npasa 1 00513aHHOCTH;

— 03HaKOMWTb C [lpaBunamu TpynoBoro pacnopsaka, [1on0oxeHUsMH W APYTMMH JIOKAIbHBIMH 1
HOPMAaTHBHBIMH aKTaMH;

— TPOBECTH MHCTPYKTAX MO TeXHHKE Ge30MacHOCTH, MPOU3BOACTBEHHON CAHUTAPHH, MPOTHUBOMO-
JKapHOW OXpaHe M IPYruM MpaBuiiaM OXpaHbl Tpyaa, W 00 0053aHHOCTH 10 COXPAHEHUIO CBele-
HU, COCTABSIOWMX KOMMEPUECKYIO MM ClyKeOHYI0 TaliHy MHCTUTYTa W OTBETCTBEHHOCTH 3a
ee pasrialleHue UK nepegady ApyruM Juuam,

K paboTHHKam MHCTHTYTa OTHOCSTCS MpernojaBaTeny, aAMHHUCTPATHBHO-X031WCTBEHHBIN,
y4eOHO-BCIIOMOraTebHbIH, U APYroi nepcoHasl.

s npenojaBaTeNnbCKOro cOcTaBa MEpel 3aKIIOUEeHHWEM KOHTpaKTa MOMKET MPOBOAMTLCS
KOHKYPCHBIH 0TOOp NMpEeTeHIeHTOB.

1.4 [lepeBon paboTHHMKA HA HOBYIO JOJKHOCTE O(DOPMIISIETCS NPHUKA30M PEKTOPa C MHCbMEHHOr0
corjacus paboTHHMKA M MOAMNHCAHWEM JOMOJHHUTENBHOrO COrfalleHusl K TPYAOBOMY A0roBopy. B
KOTOPOM OMHUCLIBAIOTCS HOBBIE yCNOBHA Tpylna PaboTHHKa, a Takyke MOryT BHOCHTECS M3MEHEHHs B
ApYrie ycioBus TpyAOBOrO AOr0BOPA.

1.5 PaboTtonarens 00s13aH OTCTpaHUTh OT paboThl (He nonyckaTk K paboTe) paboTHUKA:

— OsSIBUBLUErocs Ha paboTe B COCTOSIHMHK aJIKOrOJIbHOM0, HAPKOTHYECKGIO MIIH TOKCHUECKOro Ollb-
SIHEHMUSI,

— He MpolleAllero B yCTaHOBJIEHHOM MOpsAAKe 00yueHHEe MJIM MPOBEPKY 3HAHWH M HABBIKOB B 00-
nacTH OXpaHbl TPYyJa, MPOW3BOACTBEHHOW CAHWTAPWUK W FMTHEHBI, NMPOTHBONOXKAPHOH Oe3onac-
HOCTH,

— HE MpOLUELIEero B yCTaHOBAGHHOM Mopsiake 00s13aTenbHbI NpeaBapUTebHbId UK Neproamye-
CKHH MEAULIMHCKUHA OCMOTD.

B nepuon orcTpaHeHus ot paboTe! (HemomnyLueHus k padoTe) 3apaboTHas riaTta He HauKCsis-
ercsl, 33 UCKIJIOUEHHEM CI1y4aeB, MPelyCMOTPEHHbIX (hefepanbHbIMK 3aKOHAMH.

1.6 T[lpexpamienye TPyAOBOrO JOTOBOpPA MOXET MMETh MECTO TOJIbKO MO OCHOBAHMSIM, Mpesy-
CMOTPEHHBIM TPYA0BLIM 3aKOHOAATENLCTBOM, & MMEHHO:

cornatieHue ctopoH (crathst 78 TK PD),

— WCTe4YeHHe cpoka TpyA0Boro forosopa 9 nyHkr 2 craten 58 TK PD), 3a nckiroueHnem ciyuaes,
Korja TpyA0Bble OTHOLIEHHs (PaKTHUYEeCKH MPOJ0JIKalOTCsl M HY OAHA W3 CTOPOH He noTpedosana
MX MpeKpaLieHms,

—  pacTOpiKEeHMs TPYJA0BOro JOroBopa rno MHuuMaTuee padotHuka (ctaths 80 TK PD),

—  pacTop keHHe TpyLOBOro A0roeopa no nHuuMatuee Pabotonarens (crares §1 TK PD),

— nepeBos paboTHMKA MO ero npockbe WK ¢ ero cornacusi Ha paboTy K aApyromy paboTojsaTenio
MJIM Mepexo Ha BbIOOPHYIO AOKHOCTE (paboTy),

— OTKa3 paboTHHKA OT MPOJOJIKEHHUs] paboThl B CBSI3W CO CMEHOM coOCTBeHHHKA UMYylnecTa MH-
CTUTYTa, U3MEHEHHEM MOJBEAOMCTBEHHOCTH (noaunHeHHocTH) MucTHTyTa n1bo ee peopramm-
3auus (cratest 75 TK PO),

— oTka3 paboTHMKa OT MPOAOKEHHs pabOTBl B CBSI3M C W3MEHEHWEM CYLIECTBEHHbLIX YCJOBHI

TpyznoBoro noroopa (cratbs 73 TK PD),
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— oTKa3 paboTHHKA OT MepeBoja Ha APYryro paboTy BCIAEACTBUE COCTOSHHS 340POBbs B COOTBET-
CTBMM C MEAMLIMHCKUM 3akoueHnem (dactb 2 ctatekt 72 TK PO),

—  00CTOATENLCTBA, HE 3aBUCSIINE OT BOJM cTOPOH (ctaths 83 TK PD),

— HapyUIeHus! yCTAHOBJEHHBIX TpynoBeIM kogekcoM P® wnu vHeIMU (eaepanbHBIMKM 3aKOHAMH
MpaBuJl 3aKJIFOYEHUS TPYAOBOTO 1OMOBOPA, €CK OTO HAPYLLIEHHE WCKIIKOUAeT BO3MOXKHOCTE Mpo-
nosvkenHus pabotsl (cratbs 84 TK POD).

1.7 TpynoBo# 1oroBop MOXET OBITh MPEKPALIEH U 10 APYTMM OCHOBAHUAM, NMPELYCMOTPEHHbLIM
TpynoBbiM Konekcom PO.

PaboTHHUK MMEET MpaBO PAaCTOPTHYTh TPYJAOBOH JOrOBOp, 3aK/IFOYEHHBIH Ha HEOMpeAe/eH-
HbIH CPOK, MMCbMEHHO MpeaynpennB 06 3ToM paboTonaTeNs 38 ABE HEAEH.

1.8 Tlpu pacTOp><€HHWM OOroBOpa MO YBAXWTENbHbIM MPHUYMHAM, MENArOrHYECKHe padOTHHKM
npeaynpex/atoT NMUCbMEHHO 3a OAWH Mecal. llpenogaBarenu MOryT yBOJMTLCS MO OKOHYAHHH
yueOHOro Kypca, a npu HebONbIIKX Kypcax M pacyacoBKax MO OKOHYAHWW HAYaThIX JIEKUMH, npak-
THYECKUX 3aHATHI, MpuemMa K3aMeHOB, 3aUeTOB W clauu y4eOHbIX JOoKyMmeHTOB. Ilo mcredwenunu
YKa3aHHbIX BbILIE CPOKOB MpeaynperxaeHus paboTHUK BrpaBe npekpaTkTh padoTy (3a UCKIIOUeHN-
eM ByxranTepoB W ApYrux pabOTHMKOB C MOJHON MaTepHallbHOM OTBETCTBEHHOCTHIO, a TaloKe rnocie
Hajnesaulei caauu J0KyMEHTOB).

[To vcTeYeHnn yKasaHHOTO CpoKa MpeaynpexaeHus 00 yBOJbHEHHH pabOTHUK Brpase npe-
KpaTuThL paboTy, a paboTozatens 00s3aH BbIAATE €My TPYAOBYIO KHMIKKY M MPOU3BECTH C HIIM pac-
uer.

1.9  Tlo mOroBOpPEeHHOCTH MeXAYy PabOTHUKOM M aAMWHMCTpaLMEil TPyHOBOH JOrOBOp MOJXKET
ObIT PACTOPTHYT B CPOK, O KOTOPOM MPOCHT PabOTHHK.

1.10  Cpoumblit Tpya0BOH AOrOBOp MOXKET ObITh PACTOPrHYT MO MHWUMATHBE PabOTHHKE, MO CO-
rAaLeHUo CTOPOH M MHBIM OCHOBaHMSIM, npeaycmoTpeHHbiM TK PD. CpouHblil Tpyn0BoOil 10roBop
PACTOPraeTcs B CBSI3H C MCTEUEHHEeM CpPoKa ero AeficTBHs, 0 uem pabOoTHWK JOJIKEH ObITh mpesy-
MpeskieH B M1MCbMEHHON (popMe HE MEHEE UeM 3a 31HS 110 ero yBOJbHEHMS.

.11 TpynoBoil 10roBop, 3aKIIOUEHHBI Ha BPEMs BBITIONHEHMS ONpPENeNeHHOH paboTsl, pacTop-

v

raeTcs 1o 3apeplueHnn 3Toi paboTsl.

Jlorosop, 3aKii04YeHHbIH Ha BpeMsi HCIOJIHEHMs 00513aHHOCTEH OTCYTCTBYIOLIErO pabOTHMKA,
pacTopraeTcsi ¢ BBIXOJ0M 3TOro paboTHHMKa Ha paboTy.

1.12  Tpekpauienune TpynoBoro gorosopa opopmisercs npukasom no Mueruryry.
1.13  JIHem yBOJILHEHHS CUMTAETCS MOCAEAHUI AeHb PabOoThlI.

3anucy 0 MpUUMHAX YBOJBLHEHWs B TPYAOBYIO KHMIKKY JOJIKHBEI MPOH3BOAMTHCS B TOUHOM
COOTBETCTBUK ¢ (POPMYJIUPOBKAMH [EHCTBYIOLErO 3aKOHOJATENLCTBA M CO CChIJIKOM Ha COOTBET-
CTBYIOLIMH MYHKT cTaThl TpyaoBoro koaekca PO.
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2. OcHOBHBIE npaBa, 00SI3AHHOCTH U OTBETCTBEHHOCTEL pﬂﬁOTHHKOB

PaboTHuK MMeeT mpaBo Ha:
npeaocTaBiieHre emy paboTsl, 00yCI0BAEHHON TPYAOBBIM JOTOBOPOM;

pa6oqee MECTO, COOTBETCTBYIOLIEE YCJIOBHUAM, MPENYCMOTPEHHBIM TOCYIAPCTBEHHBIMI CTaH-
JapTtaMi opraHusaluu 1 0e30MmacHOCTH TpyAaa,

CBOEBPEMEHHYIO U B IOJHOM 00BEME BBITMIATY 3apabOTHOM MaaThl B COOTBETCTBMM CO CROEH
KBaaM(rKalKeH, CI0XKHOCTBIO TPYA, KOJMYECTBOM 1 KaUeCTBOM BBIMOJIHEHHOH paboThl;

OTABIX, 0OecreunBaeMblil yCTAHOBIEHHEM HOPMAaJIbHON MPOIOIKUTENLHOCTH pabouero Bpeme-
HHW, NPENOCTABIEHUEM €KEHEENbHbIX BBIXOAHBIX AHEH, Hepabouux npasaHUYHBIX AHEH, orna-
YMBAEMbIX €XKETrOJHbIX OTMYCKOB;

MONHYIO JIOCTOBEPHYIO HH(pOPMALKIO 00 YCIOBHAX TpyJaa W TpeOOBaHUsX OXpaHbl TPyaa Ha pa-
foueM MecTe; '

npo(eccHoHanbHyI0 MOATOTOBKY, MEPENoAroTOBKY M MOBBILIEHHE CBOEH KBanu(UKali B ro-
psiAKe, yCTaHOBJIEHHOM 3aKOHOAATeNsCTBOM PD;

paspeleH1e MHAMBUAYaJIbHBIX W KOJUIEKTMBHBIX TPYAOBBIX CMOPOB, BKJOYas Mpaso Ha 3aba-
CTOBKY, B MOpPsIIKE, YCTaHOBAEHHOM TpyaoBeIM KojekcoM M Apyrumu DenepalbHbIMK 3aK0Ha-
MH,

ydacTue B yNpaBJIeHUH OpraHusaliieil B mpeaycMOTPeHHBIX 3aKoHoAaTebecTBOM PD dopmax:

O6'b€,£LI'IHGHPIe, BKJIFOHasi rnpaBo Ha CO3JaHHE l'IpO(beCCI‘IOHaﬂbeIX COKO30B W BCTYIUJIEHHE B HHX
I 3alllMThl CBOWX TPYIAOBEIX Mpas, cB00OOM M 3aKOHHbIX MHTEPECOB,

BEJIEHHE KOJJIEKTMBHBIX MEPEroBOPOB M 3aKJIIOUEHHE KOJUIEKTMBHBIX JOrOBOPOB M COrylalleHHii
Yepe3 CBOMX MNPEeACTaBUTENEH, a TaKkKe Ha MH(POPMAaLMIO O BBIMOJHEHUH KOJJIEKTHBHOIO J0ro-
BOpa, CorflalleHui;
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3allUTy CBOMX TPYAOBBIX MpaB, CBOOOJ M 3aKOHHbLIX HHTEPECOB BCEMH HE 3ampelleHHbIM I 3aKO0-
HOM criocobami;

BO3MEILLEHHE BpeJa, IPUYUHEHHOTO MY B CBSI3H C MCIIOJIHEHHEM UM TPYAOBbLIX 00s53aHHOCTEI, U
KOMIEHCaLMIO MOpalibHOro Bpea B MopsiaKe, yCTaHOBIEHHOM 3aKkoHOoaTe 5cTBOM P®;

o0s3aTenbHOE coLManbHOe CTpaxOBaHHUE B Cliydasax, NpeaAyCMOTPEHHLIX 3aKOHOAATEbCTBOM
POD.

PaborHukn Muctutyra o6s3aHblI:

NOOPOCOBECTHO BLIMOJIHATE CBOM TPYJOBLIE 00S3aHHOCTH, CBOEBPEMEHHO M TOYHO BbIMOMHSATH
BCIO MOPY4YEHHY paboTy, He.[A0MyCcKaTh HapyLIeHWH cpoka BbIMOJAHEHMS 3aJaHWi, MCr0fb30-
BaTh Bce pabouee BpeMsi MO Ha3HAYEHHWIO, BO3JAEPIHKHMBATLCS OT NEHCTBHi, BbICKa3blBaHMil, OT-
BJIEKAIOLLMX OT BBIMOJHEHUS MPAMbBIX TPYAOBBIX 0053aHHOCTEH M HapylIalolKUX MOpalbHO-
NCHXOJIOTMYECKHUH KAMMaT, co0110aTh TPYAOBYIO NUCLUMIIMHY U MpaBuia BHYTPEHHEro TPy ao0-
BOr0 pacriopsijxa;



yAydllaTh KauecTBo paboThl, CO6JI0AATE TEXHOJOIHUECKYIO AUCLMIUIMHY, HE JOMYyCKaTh YIy-
ueHni 1 Gpaka B paboTe, NOCTOSIHHO MOBBIIATH CBOM MPO(ECCHOHANBHBIA H KYJIBTYPHbIH ypo-
BEHb, 3aHUMAaTEHCS caM000pa30BaHUEM;

MoAePIKMBATL YUACTOTY U MOPSIOK Ha CBOEM paboueM MecTe, B Cly)KeOHBIX W APYTHX MoMeLle-
HUSX, COONMIOAATh YCTAHOBJIEGHHBIM MOPSAOK XpaHEHWs NOKYMEHTOB W MaTepHallbHbIX LEHHO-
creil, coomoaaTh NOpsA0K AEJONPOH3BOACTBRA;

3 EeKTUBHO HCIMONB30BATH NEPCOHANBHBIE KOMMBLIOTEPBI, OPITEXHUKY W Apyroe 060opynoBaHKe,
9KOHOMHO W palMOHaJbHO PacX0J0BaTh MaTepHalbl U 3HEPrut0, MHBEHTAPb M APYTMe MaTepH-
allbHbIe pecypchl, OeperkHO OTHOCHTLCSI K MMYLLECTBY paboToaaTens;

cO0JII0IATh HOPMBI, TpaBuiia U MHCTPYKLMH 10 OXpaHe Tpyaa, MPOM3BOACTBEHHYIO CaHUTApHIO,
npasuia NpoTHBOMNOXKAPHOH 6e30MacHOCTH; ~

He pasrjawaTh kak B Poccuu, Tak u 3a pyGeXoM CBEIEHHid, MOJyHEHHBIX B CHIY Cl1yKeOHOro
MOJIOYKEHHST ¥ COCTABJIAIOLIMX KOMMEpUECKyto (Cny)keOHYI0) TallHy, pacrpoCTpaHeHHe KOTOPO
MOJKET HaHecTH Bpen MHCTUTYTY W/uiK ero paboTHHKaM;

OepeKHO OTHOCHTBCS K UMYLIECTBY paboToaTes U Apyrux paboTHHKOB,

He3aMeIHTEeNILHO COOOIIUTE paboToaaTeNto MO0 HEeNoCpPeACTBEHHOMY PYKOBOAMTENIO O BO3-
HUKHOBEHWM CHUTYyallMW, MPeACTaBISIOIIE yrpo3y KHM3HM M 3[0POBbIO JIOJAEH, COXPAHHOCTH
umylecTBa paboTonaTens,

HE MCMOJb30BATh AJs BEICTYMJIEHMI W mybauKauuii B cpecTBaX MaccoBOi MH(opMalli KaK B
Poccuu, Tak 1 3a py6exom CBeNEHHH, MOJyYEHHBIX B CHJY Clly:KEOHOr0 MOJIOXKEHMS, onpese-
NEHHBIX CreLManbHBIMH J0KyMeHTamu MHCTHTYyTa, Kak kommepueckas (cayxeGuas) TaliHa,
pacrpocTpaHeHie KOTOPOil MOKET HAaHECTH BpeJ He TOJLKO MHCTHTYTY, HO W rocynapcTsy,

HEYKJIOHHO MOBBILIATE KyJBTYPY TPYLOBOH AEATENLHOCTH, MOPSAOK 1 MpaBuJiia, YCTAHOBJIEHHEIE
JefCTBYIOIIMM 3aKOHOJATENBCTBOM U APYTHMMH HOPMATHUBHEIMH aKTaMU, OTHOCSILIMMHUCS K TPY-
IOBOM AesTeNbHOCTH,

NMPpUHUMATL MEpbl K HEMEAJEHHOMY YCTPAHEHHIO NMPHUYHMH H yCJ’lOBMﬁ, NPENATCTBYIOLMX HIIH
3aTPYAHAOMMX HOPMAJIbHOE NPOM3BOACTBO pa6OTb] H HEMEIJIEHHO COOOLIMTh O CIyUHBLUEMCS
AAMHUHKCTPpaL KU,

Bepeub COBCTBEHHOCTD MPEANPUSITHS - 3JaHKHe 1 000pyoBaHKe (B TOM YKCIIe H apeH0BaHHbIE),
TPAHCIOPTHBIE CPeNCTBa, TEXHWYECKHE CPEJCTBA M MHOE WMYLLECTBO, OOECMEYMBaThH COXPaH-
HOCTb MaTEpUaNbHBIX LIEHHOCTEH, CoAepKaTh cBoe pabouee MecTo, 000OpYNOBAHKE 1 [PHCHO-
coOneHKs B YMCTOTE W MCMPABHOM COCTOSHMM, a TaKke cOONOAaTh YHCTOTY B MOAPA3ACTICHHSX
W Ha TeppuTopun MHeTuTyTa.

BbINOJIHATbL MHBIE O65138HHOCTH, NpeayCMOTPEHHBIE TPYAOBLIM 3aKOHOAATEILCTBOM PO.

PaGoTHuk 06s3aH Bo3MecTHTh PaboTosaTento npuiuMHeHHbIH eMy NpsAMON AeHCTBUTENbHbIH

yuep6. HenonyuenHsie 10xop! (ynyLeHHas BbIF0a) B3LICKAHMIO ¢ paboTHHKA He noAiexut. [lox

MPSIM bIM JNEHCTBUTENbHBIM yLLLep6OM NMOHHMAETCsl peajbHOE YMEHbIUEHHWE HalW4YHOro MMYLILECTBA

pa6OTO,£LaT€JISI MK YXYIOLEHHWE COCTOAHMWA YKasaHHOIo MMYLIECTBa (B TOM YHCJIE U UMYLUECTBa Tpe-

TbHUX JIHML, HAXOASLKXCA Y Pa6OTO,U,ElT€J'lﬂ, €CJIH pa6OTOﬂaTeﬂb HECET OTBETCTBEHHOCTbL 3a COXPaH-
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HOCTb ATOTO HMYLIECTBA), a TaKoKe HEOOXOAMMOCTb A paboTojaTeNsl NPOU3BECTH 3aTpaThl 1100
W3NMILHKE BHIMIATE HA TIPUOOPETEHHE WK BOCCTAHOBNIEHHE MMYyllecTBa. PaboTHMK HeceT maTepi-
anbHYI0 OTBETCTBEHHOCTH KaK 38 MpSIMOM AelCTBUTENbHEIH yliep0d, HEMoCcpeACTBEHHO NPpHUYHHEH-
Hblii UM paboToaaTesio, TaK M 3a ylepd, BOSHUKWKN y paboTojaresisi B pe3ynbTaTe BO3MELLEHHS
UM yiiep6a TpeTbUM JIHLIAM.

2.3 Kpyr o6si3aHHOCTEH, KOTOpbIE BBIMOJHIET KakIbli paOOTHWK MO CBOEH CHeuuaibHOCTH,
KBanH(MKaLH, JOHKHOCTH, ONpeAeNseTcs TPYI0BbIM AOrOBOPOM H JNOJIKHOCTHOH HHCTPYKLIHEH.

PadoTHuK 00s13aH:

— pabGorars yecTHO M nobpocoBecTHO. CobnoAaTh AMCLMIIHHY prn‘a. CBOEBPEMEHHO W TOUYHO
WCTIOJIHSIT PACTIOPSDKEHMST aAMUHUCTPALIMH, HCTI0B30BaTh Bee paboyee BpeMs Ul NpoU3BOLH-
TENLHOrO TPy/a, BO3AEPIKUBATBCS OT AEHCTBMH M BBICKA3BIBAHWH, MELIAOLLMX APYTHM paboT-
HWKaM BbINOJHATE UX TPYAOBbIE 00S3aHHOCTH;

—  ynyullaTh Ka4ecTBO paboThl, He AOMyCKaTh ymylleHuit u 6paka na paGore, co0/0AaTh TEXHO-
NOTMYECKYIO NUCLMIIIIMHY;

— cobmopats TpeGOBaHMs MO OXpaHe TPyAa, TeXHHKe O€30MacHOCTH, MPOM3BOACTBEHHON CaHNTa-
pYH, TUTHEHE TPYyJa ¥ MPOTHBONOXKAPHOH 0XpaHe, NpeiyCMOTPEHHbIE COOTBETCTBYIOLIMMK Npa-
BUJIAMH M MHCTPYKLHMAMM, MOJI630BATECS HEOOXOAMMbBIMU CPEACTBAMM MHIAMBHIAYANBHOH 3aLli-
Thl;

—  NPMHMMATH MEpPbl K HEMEIJIEHHOMY YCTPaHEHHIO MPHUMH, YCIOBHH, COCOOCTBYIOLIMX, 3aTPYl-
HSIIOLLMX HOPMaNbHBIN X0 paboTel M HEMEANEHHO COO0LIATL O Cy4HBLIEMCS aAMHUHMCTPALHH
MHCTHUTYTA, ,

—  cojepxkaTh CcBOe pabouee MEeCTO, MHCTPYMEHT, NPHCHOCOONeHHSI B YHCTOTE M MOPAAKE M HC-
[PaBHOM COCTOSIHMH, @ TaKke COBJIIOAATH YMCTOTY B TOMELIEHHAX W Ha Tepputopuu, cobmnio-
JaTh YCTAHOBJIEHHBIH MOPSAAOK XPAHEHHS MaTEPHANbHbIX LEHHOCTEH 1 IOKYMEHTOB;

— Gepeub M YKperaTh COOCTBEHHOCTb WHCTHTYTA, d(Q(EKTHBHO MCIOJB30BATE 000PYIOBAHHE,
MeXaHH3Mbl. BEpelXHO OTHOCHTBCS K HMHCTPYMEHTaM, M3MEPMTENbHbIM MpUbopam, BHMAEO-,
ayMOTEXHHMKE M APYTHM MPHCNOCOBICHMM, BBIAABAEMBIM B HCIOJIb30BaHNE paboTHNIKAM, KO-
HOMHO M palMOHAJLHO PACXOJ0BATh MATEPHAsbl, SHEPTHIO, TOMINBO M JIPYrHe MaTepHasbHbIC
pecypebl;

—  BecTH ceBs JOCTOIHO, cOOM0AaThL NpaBuia NoBeAeH s, He J0oNycKaTh ACHCTBMA W BbICKA3bIBa-
HUIT, BEYLLMX K OCJ0KHEHHIO MOPAIbHO-NCHXOJIOTHYECKOro KiiliMarTa B MHCTUTYTE.

3. OcHOBHBIE NIPaBa, 00sI3aHHOCTH H OTBETCTBCHHOCTH padoToaaTes

.

(U%)

PaGoTonaresnb UMEET NMpPaBo:
—  3aK/ouaTh, M3MEHATH M PACTOPraTh TPYIOBBIE JOTOBOPLI ¢ pabOTHHKAMM B MOPSAKE W Ha YCJIO-
BUSIX, KOTOPbIE€ YCTAHOBJIEHBI 3aKOHOAATENLCTBOM PD;

—  BECTH KOJUIEKTHBHBIE MEPErOROPHI ¥ 3aK/IKOUATh KOJUIEKTHBHbIE 10rOBOPbI;
—  noowpsATs paGOTHUKOB 3@ 10GPOCOBECTHBIH 3P PEKTHBHBIH TPYA;

— Tpe6oBaTh OT PAGOTHUKOB UCTIOMHEHHs UMH TPYO0BbIX 00A3aHHOCTEH 1 GEPEIHOTO OTHOLLIEHHIS
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K WUMYIIECTBY paboTomaTessi U APYrHX pabOTHHUKOB, COOMIOAEHHs NMPABHJ BHYTPEHHErO TPy I0-
BOTO pacropsiika MHCTUTYTa;

npuBieKaTs pabOTHUKOB K AUCLMIIMHAPHOW M MaTrepuanbHOM OTBETCTBEHHOCTH B MOpsi/Ke,
YCTAHOBJIEHHOM 3aKOoHOAaTeNbLCcTBOM PD;

NPUHUMATBE JIOKaJIbHbIE HOPMATHBHBIE AKThI,

c031aBaTh 00 beAMHEHHS pa60T011aTeneI71 B LENAX MpeacTaBUTE/IbCTBA W 3aLLIUTBI CBOUX MHTEPE-
COB M BCTYIATb B HUX.

Paboronarenb 00s13aH:

coOoaaTh 3aKOHOAATENBCTBO O TpyAe, JIoOKaJllbHbIE HOPMATHBHBIE aKThbI, YCJIOBUA TPYHOBBLIX
JOTOBOPOB, corjalleHui U KOJJIEKTHBHOIO J0TroBOpa;

MpeJoCTaBIsTh paboTHUKAM paboTy, 00YCIOBNEHHYIO TPYI0BBIM JOrOBOPOM;

MpPaBUALHO OPraHU30BEIBATE TPy PaOOTHUKOB B COOTBETCTBHH C TEXHONOTMYECKUMY TadimLa-
MW M CXEMaMH MO Hay4dHOW OpraHM3aluy Tpy[a, Ha 3aKperyieHHbIX 38 HUMH paboumx mecTax,
obecredrB HeoOXOAMMBIMK TPHHAIIEKHOCTAMKM W OPrTEXHUKOH, co3faBas 340poBbie M 0€3-
ornacHele yCloBHs TpyZa, COOTBETCTBYIOLIME NpaBuiaM 1o oxpaHe Tpyna (TexHHKe Oe3onacHo-
CTH, CAHWUTAPHBIM HOPMaM, MPOTHBOIMOMNKAPHBIM MPABHIIAM);

CrocobcTBOBATD pa60THm<y B TIOBLILIEHMM MM CBOEH KB&JTH(])HK&LLI/IH, COBEPILIEHCTBOBAHMH
I'l])O(])CCClriOHaﬂI:HbIX HaBBIKOB,

obecrneurBaTh CTPOroe cob0aeHHe TPy A0BOH JMCLUMIUIMHEL, OCYLIECTBIISATE OPraHH3aLHoOHHY!O
paboTy, HAMpaBJEHHYIO Ha YCTpaHEeHHe MoTepb paboyero BPEMEHH, NPUMEHSTH MEpbl BO3/EHi-
CTBHS K HAPYLIUTENSAM TPYIOBOH JUCLMILIMHEI,

co0MI0AaTH OrOBOPEHHBIE B TPYAOBOM Aorosope U [lonoxxennu 06 onyare Tpyaa ¥ npemMrpoBa-
MM YCIIOBHs OIIAThl TPYA, BBIAABATE 3apab0THYIO MJIaTy U aBaHC eKEMECTUHO;

croco6cTBOBATL pabOTHHUKAM B MOBBILLEHMH MMM CBOEH KBanu(uKauiu, COBEPLICHCTBOBAHMH
npog)eccMoHaNbHBIX HABBIKOB MyTEM HaNpaBJIEHHs Ha KypCbl H TPEHHHIH;

obecrieurBaTh 6€30MaCHOCTL TPYAA W YCIOBHs, OTBeYaloLIne TPEOOBAHMSIM OXpaHbl i IHTHEHbI
Tpyaa,

obecrneunBaTh pabOTHHKOB 060PYA0OBaHHEM, HHCTPYMEHTaMH, TEXHUUECKOH JOKYMeHTaLl1eld 1
WHLIME CPEACTBAMH, HEOOXOJUMBIMH JUIsl HCTIOJIHEHHS TPYAOBbIX 00si3aHHOCTEH,

obecneunBaTh paGOTHUKAM PaBHYIO OMJIATy 3a TPYJ paBHOH LEHHOCTH,

BbLIMIAUMBATE B MOJHOM pasmepe, npuunTatolrecs paboTHMKam 3apaboTHYIO MaTy B CPOKH,
ycTaHoBjieHHble TpynoBbIM KofekcoM P®, KOANEKTHBHBIM J1OrOBOPOM, MpaBuilaMi BHYTPEHHE-
ro TPYJOBOrO pacropsiaka Y npaBieHus, TPYAOBLIMK JOTOBOpaMH,

CBOCBPEMEHHO BBIIIOJHATD NMpeanrucanus (l)e,ﬂepaﬂbeIX opraHoB HCTIOJIHUTENBHON BJ1ACTH,
YMNOJTHOMOYEHHbBIX Ha NPOBEAEHHE rocyaapCTBEHHOTr0 KOHTPOJIA H Haxaszopa, yrjaavuupath LWTPpa-
(l)bl, HaJIO’KEHHBIC 3a HapyLIEeHWs 3aKOHOB, WHBLIX HOPMAaTHBHBIX MPaBOBbLIX aKTOB, colepalmnx
HOPMBI TPY/JOBOrO NpaBa,



paccMaTprBaTh MPeACTaBIeH s MPABOBBIX HHCIIEKTOPOB TPYyJa, MHBEIX W30paHHEIX paboTHHKAMH
npeAacTaBuTeNiel O BhISBICHHBIX HAPYLIEHUSAX 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBLIX AKTOB,
CoziepIKaLMX HOPMBI TPYJIOBOTO TMpaBa, MPUHUMATh MO WX YCTPAHEHHIO U COOOLIATL O MPHHS-
ThIX YKa3aHHbIM OpraHam M MpencTaBUTEeNsIM, )

co31aBaTh YCJI0BHUS, obecrneunBalolye yyacTie paboTHUKOB B yNpaBieHHH HHCTUTYTA B Mpeay-
cmotpenHblx TpynoBeiM konekcoM P®, nHbiMU (pefepalbHBIMU 3aKOHAMU U KOJIJIEKTUBHBIM J10-
rosopom (popmax,

BO3MeELATh BpeJ, MPUUMHEHHBIH pabOTHUKAM B CBSI3W C MCMOJNIHEHHEM UMK TPYHOBbLIX 00s13aH-
HOCTEH, a TaloKe KOMIEHCHPOBATh MOPANbHBIE BPEM B MOPAAKE W Ha YCIOBHUAX, KOTOPLIE yCTa-
HosneHbl TpynoBeIM komekcoM P®, denepanbHBEIMKM 3aKOHAMH M MHBIMKM HOPMAaTMBHbIMM Mpa-
BOBBLIMH aKTaMM,

obecreurBaTh ObITOBbIC HYXIbl paOOTHUKOB, CBSI3aHHBIE C MCMOJHEHHEM MMH TPYAOBLIX 004-
3aHHOCTEN;

cO3/aBaTh YCNOBHS JJisl pOCTa MPOW3BOAUTENLHOIO TPyAa MyTeM BHEAPEHHS HOBEHLIMX JOCTH-
JKEHWH HayKH, TEXHWKH, HAayyHOW OpraHM3alpy TPynAa, YJy4dLIEHWIO OpraHu3aluK KylbTypbl
y4e0OHO0-00pa3oBaTeNbHbIX YCYT; "

MOCTOSIHHO COBEPLIEHCTBOBATh OpraHu3auuio Tpyaa. ObecneuuTs MaTepHaibHyO 3aMHTEPECO-
BAHHOCTb PabOTHHKOB B pe3y/bTaTe MX JIMUHOrO Tpyaa W OOLMX MTOrax paboTel, NMpaBiibHOE
COOTHOLLIEHHE MEAY POCTOM MPOMU3BOANUTENBHOCTH TPYAA M POCTOM 3apaboTHO# nnarsel, (hoHza
MaTEPUALHOrO MOOLIPEHNST U APYTUX MOOLIPUTENBHBIX (DOHIOB, BbIJABAThL 3apaboTHYIO MiaTy
B YCTaHOBJIEHHbIE CPOKH;

obecneunBaTh CTporoe cobtoieHne TPy A0BOM 1 NPOM3BOACTBEHHON AWCLMIIIMHBI, MOCTOSHHO
OCYLLECTBJIsISE OPraHM3aTOPCKYI0, SKOHOMHYECKYI0, BOCTUTATENbLHYIO paboTy, HAanpaBeHyio Ha
ee yKperseHue, ycTpaHeHHe MoTeph pabouero BpemMeHH, paLHoOHalbHOE UCMOJb30BaHHe TPY/10-
BLIX pecypcos, pOpMHUPOBaHKE CTAGHIBHOrO TPYL0BOrO KOJUIEKTHBA, MPUMEHATE MEPLI B03/1ei-
CTBHS K HAPYWIMTEJSIM TPY/10BON AWCLMUIUIMHBEI;

OCYLLUECTBIISATL 00s3aTeNnbHOE COLMabHOE CTpaxoBaHHe ]Da6OTHHKOB B Mnopsake, yCTarOBJICH-
HOM (l)eﬂepaﬂbl-lblMl'i 3aKOHaMH,

v

MPUHUMATh HEOOXOAUMBIE MEPBI 110 MPOQUNAKTHKE POU3BOACTBEHHOr0 TpaBMaTH3Ma, npodec-
CUOHaNbHBIX 3a00/ieBaHUi pabOTHHKOB;

MOCTOSIHHO KOHTPOJMPOBAThH 3HAHWE W coOMoAeHHe paboTHHKAMK BCEX TPeOOBaHUH HHCTPYK-
UMii Mo TexHuke 6e30MacHOCTH, MPOU3BOACTBEHHOM CaHWTApWKH W TMIMEHe Tpyaa, MpoTHBOMO-
YKapHOW 0XpaHe;

BLITMOJIHATE HHBIE 00SI3aHHOCTH, MPelyCMOTPEHHBIE TPYAOBbIM 3aKOHOAATENECTBOM PD.

"

3 PaGoToaaTenb, OCYIIECTBIIAS CBOM 00sI3aHHOCTH, CTPEMHTCS K CO3/IaHHIO BBICOKOTIPO(peccH-
OHaNLHOrO PaboTOCMOCOGHOTO KOJUIEKTHBA, Pa3BHUTHIO KOPIOPATHBHLIX OTHOLIEHHH cpein padoT-
HUKOB, WX 3aMHTEPECOBAHHOCTH B Pa3BUTHH M YKPEIUIEHHH JesTebHOCTH MHcTuTyTa.

3.4 OtTBeTcTBEHHOCTb pabOTOAATENS.



PaGoTonarens 06s13aH B cydasx, YCTAaHOBJIEHHBIX 3aKOHO4aTebcTBOM P®, BO3MECTUTD pa-
60THHKY, HE MOJydeHHBIH UM 3apaboTOK BO BCEX CllyuasX HE3aKOHHOTO JHMIICHHS €ro BO3MOKHOCTH
TPYAMTBCS.

Pa6oToaTens, NPUYMHKUBLIKK yiilepd MMyllecTBY pabOTHHKA, BO3MEILAET 3TOT yiiepd B
NnoJIHOM 00BEME.

Ipu wapywenun paboTomaTesieM YCTAHOBJIEGHHOTO CpPOKa BBIMIIATHI 3apabOTHOM muathl,
ONMaThl OTMYCKA, BBIIIAT MPH YBOJbHEHWH M JPYrHX BBIMJAT, NPUUHTAIOLMXCA pabOTHUKY, pabo-
Tojarenb 00si3aH BBIMJIATHTH UX C YIJIATOM MPOLEHTOB (AEHEeXKHOH KOMIMEHCALMK) B PA3MEpe He
HIKE ONHOM TPeXCOTOM MAelcTByloIled B 3TO BpeMs cTaBkM peduHaHcHpoBaHus LlentpanbHoro
fanka P® OoT HEBBIMIAYEHHBIX B CPOK CYMM 3a KaX<Iblil JEHb 3a[EPIKKH HauyWHas CO CIIeNYIOLIEro
JIHS [OCJIE YCTAHOBJIEHHOTO CPOKa BBITIATEI 10 AeHb (DAKTMYECKOr0 pacueTa BKIIOYHTENBHO.

MopanbHblii Bpef, NMPUUHWHEHHBIH PabOTHHKY HENPaBOMEPHLIMM AEHCTBMAMHK MM Oe3feii-
cTBrem paboTomaTessi, Bo3mewiaercs pabOTHHKY B JEHEXHOW (opMe B pasmepax, ompelcifiemMblX
corjailieHueM paboTHUKa U paboToaaTens.

4. PaGouee BpeMsi 1 BpeMsl OTAbIXA

0

4.1 B coOTBETCTBMM C AEHCTBYIOLIMM 3aKOHOATENBCTBOM Afs paboTHMKOB MHcTHTyTa ycTa-
HOBJEHO pabouee Bpems - MATHAHEBHAs pabodas Henens NpoAoIKUTENLHOCTHIO 40 Hacos ¢ ABYMs
BBIXOJHBIMH JHAMH (Cy660Ta W BOCKPECEHBE), C COKPALIEHHBIM pabouuM [HEM, C HEHOPMHPOBaH-
HbIM pabo4KM JAHEM W CYMMHPOBAHHBIM YUETOM pPabouero BpEMEHH.

B UncTuTyTe 1 B moapasjeseHusx yctanasinsaercs pabounit aens ¢ 9.00 po 18.00.

Jlns METOAMCTOB M Jp. CMNELMAJHMCTOB MPHMEHSETCS CyMMHPOBAHHEIH yueT pabouero Bpe-
MEHH, ¢ TeM, YTOOBI MPOJOMKHUTENLHOCTL paGOYEro BpeMeHH 3a yUeTHbII nepuo (Mecsil, KBapTai)
HE MpeBsbIlana HopMaJbHOTO YKcia pabounx 4acos.

42  O6enenuslii nepepsd - 1 yac (B nepuoa ¢ 12.00 no 15.00). B apyroe Bpems obejeHtblii ne-
pepbIB MCMONBL30BaTh He paspetuaercs. Ecan obeneHHbli nepepbis He ObLT HCMONB30BAH B YUETHOE
Bpemsl B CBA3M C NPOM3BOJCTBEHHOH HEOGXOAMMOCTBIO, TO OH MEPEHOCHTCs Ha BoJiee nosaHee Bpe-
M.

INepepbiB He BKIIOYaeTcs B pabouee BpemMs U He oriaunBaeTcs. PAOOTHHK MOXET HCII0/b30-
BaTh €ro M0 CBOEMY YCMOTPEHHIO 1 Ha 3TO BPeMs OTIYHUHTHCS C PabOThI. '

4.3 HakaHyHe HepaGouMX MpasAHHUHbIX AHEH MPOJ0KHTENLHOCTE paboyero IHs cokpaulaeTces
Ha | vac.

[lpyu coBnajieHny BBIXOAHOrO M Hepabouero npasgHUUHOrO AHEH BLIXOAHOHM AEHL NEpEeHo-
CHTCS Ha CleyIOLIMI Moce Npa3iHUYHOro paboyero AHs.

4.4  VYuer paGouero BpemeHH BeaerTcs meromucramiu. J[o Hauama paboTel KaXabiil paboTHHK
JIOJDKEH OTMETHTBH CBOH Mpuxon Ha paboTy, a Mo oKoH4YaHuK — yXod. OTCyTcTBHE TakHX OTMETOK
ABJsIETCs HEesABKOM Ha paboTy, KOTOpas He OrjaduBaeTcs.

MeTomHCThbl BEAYT TaKoKe KOHTPOJIBHbIH yueT Hanuuus (OTCYTCTBHs) pabOTHMKOB Ha pado-
4yuxX MecTax B pabouee Bpems.

4.5 PaGora BHe paGouero MecTa (MOCELlEHHE YUPEKAGHWH W OpraHu3aluii, KOMaHAMPOBKH)
MPOM3BOAKMTCS MO PA3peLEHN0 HEMOCPEACTBEHHOrO PyKOBOAMTESI padOTHIKA, BPEMs OTCYTCTBHS
ormedaetcs 8 "MypHane komananposok". [pn HapylieHH 3TOro Nopsnka Bpems OTCYTCTBHS 5B~
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NseTCs HesIBKOM Ha paboTy. B ciiyuae HEBO3MOXKHOCTH TpHe3aa COTPYAHMKA B OQHC JJIsl OTMETKH,
METOJIMCT BHOCHT OTMETKY B JKypHaJe 1o Tejae(oHHOMY 3BOHKY COTPYAHHKA.

4.6  PaboTHWKAM NpeaOCTaBJISIFOTCS €KErofHbIe OCHOBHBIE W IOTOJIHUTENIEHEIE OTITYCKa C CO-
XpaHeHuem Mecta paboThl U CpeiHero 3apaboTka.

EsxeroHelii OCHOBHOW OMJIauMBaeMblii OTMYCK MPEeAocTaBiseTcs pabOTHUKAM TPOLOJIKH-
TEeJIbHOCTBIO 28 KaJeHIapHbIX JHEH.

JlonoTHUTETBHEIE OTIyCKa NMPEIyCMOTPEHBI JOTIONHUTENBHEIMK COTJIalleHUAMHU Afist paboT-
HHKOB C HEHOPMHUPOBAHHBIM paboyMM AHEM U C BpeAHbIMM (OMacHBIMH) YCIOBHAMHU TPy a.

[1pu 5TOM OTMyCK JOMKEH OBITE MCMONB30BAH HE NO3JHee 12 MeCcALUeB Mocie OKOHYAHKS TO-
ro paGouero roja, 3a KOTOpbIH OH npefocTabseTcs. Hepaboune npasaHuvHbIE IHU, MPHXO/IsILIHECS
HA MEepHoJ OTMycKa, B YMCJIO KaleHAApHbIX AHEH OTMyCKa HE BKJIKOYAKOTCS W HE OMavulBaloTCs.
Taioke B 4KcNo KalleHAapHBIX AHEH OTMyCcKa He BKJIKOYAETCS MepHoj BPEMEHHOW HeTpyaocnocob-
HOCTH paboTHHMKA NPW HANWYMKY GOJIBHUUYHOIO JIMCTA. .
4,7  TlpaBo Ha MCMOJIL30BaHWE OTMYyCKa 3a MEPBbIi roJ paboThl BOSHUKAET Y pabOTHHKA NO HCTe-
UeHWH LIECTH MECSLIeB ero HempepsIBHOW paboTsl B MHCTUTYTE. OTMyCK 3a BTOPOH M NOCHENYOLLHE
rozbl paboThl MOXKET MPEAOCTaBIATECS B It000€ Bpems paboyero roja B COOTBETCTBHH C OUEPEAHO-
CTBIO MPENOCTABNICHHUS €KETOIHBIX OMJIaYMBaEMBIX OTIYCKOB (rpaKOM OTITYCKOB).

OuepeHOCTh MPeNOCTaBICHHS OTNYCKOB (rpaduk OTMYCKOB) ycTaHaBnMBaeTcs paboTtosa-
TeeM C YYETOM MPOM3BOACTBEHHOM HEOOXOAUMOCTH W NoxkenaHuii paboTHHKOB. ITpu aTom oTnycK
Mpea0CTABSIETCsS MO MUCBMEHHOMY 3asBIEHHIO pabOTHHKA, COrlaCOBAHHOMY M 3aBH3WPOBAHHOMY
€ro HEroCpeCTBEHHBIM PYKOBOJUTENEM M MPENOCTABIEHHOMY 3a [BE HEME/IM 10 Hauana oTrycKa.

He nosanee 01 nexabpst Kaxaoro roga pabOTHHK JOMKEH COOOLIMTE O CBOMX MOIMKENaHMAX B
OTHOLLEHHMH OTIyCKa Ha CNEeAYIOLUH KaneHAapHbIi roJl CBOEMY HEMOCPEACTBEHHOMY pyKOBOJMTE-
JIO WM HANPAMYIO B OTAEJ KaApOB, OMPEleNHB MEeCsL W MPOJONIKHTEBHOCTh KAXAOH 4acTH OT-
MycKa, JUls COCTaBleHHs rpaduKa OTIyCKOB.

OnnaTa 0TNycka NpOM3BOAMTCS HE MO3AHEE YEM 3a TPH AHA [0 €ro Hayasna.

4.8 Tlo cornaweHuio Mexay paboTHUKOM ¥ paboTofaTeneM eXKEerofHbli OniaunBaemMblii OTMYCK
MO’KeT OBITh pa3jefien Ha yacTu. [1pu 3ToM X0Ts GBI OZHA M3 HacTel 3TOro OTNyCKa A0JIKHA OBITh
He MeHee 14 xaneHaapHbIX JHEH. -

OT3biB pabOTHHKA W3 OTIYCKa AOMYCKAeTCsl TOJABLKO C €ro Coryacus W mo npukasy pekropa.
Hewncrnonb30BaHHAS B CBA3M C 9TMM 4acTh OTMYCKa A0JKHA OBITh MPEROCTaBAEHa MO BbIOOPY pa-
6oTHMKa B ya100HOE AJIsi HErO BpeMs B TEUEHHE TEKYLEero pabouero roja Wid npucoearnHeHa K oT-
MycKy 3a cieayrolnid pabouuii ro.

[Tpu yBOJBHEHWH PabOTHHKY BBIMIAUMBAETCS AEHENHAA KOMIEHCALKs 38 HEHCIOJL30BaH-

Hblil OTMYCK WITK 0 €ro MUCbMEHHOMY 3asBIEHHUIO HEMCIIOJb30BaHHbIH OTMYCK MOXKET ObITL NMpeao-
CTaBJIeH C MOCAEAYIOLKUM YBOJIBHEHHEM.
4.9 [To cemeiHbIM OOCTOATENLCTBAM W APYTMM YBAKHTENbHBLIM MpuunMHam PaboTHuKY no ero
MHCHMEHHOMY 3asBJIEHHMIO MOXET OBITh MPEJOCTaBIEH OTNYCK 0e3 coxpaHeHus 3apaboTHOH niatThbl,
MPOAONKUTENBHOCTE KOTOPOrO OMpPeeNsieTes Mo COrnaleHnio Mexay paGoTHHKOM W paborosare-
nem.

4.9.1.Paborogarens 00s13aH M0 MMCbMEHHOMY 3asBJAEHHIO PabOTHKKa NPEAOCTABUTL OTMYCK

6e3 coxpaHeHHst 3apabOTHOM MJIATEI:

— yuactHukaMm BOB - 1o 35 xanenaapHsiX JHEH B roay;



—  paboTarolIuM MeHCHOHepaM 110 CTapoCTH - 10 14 KaneHaapHeIX QHEH B TO1y;

—  POOMTENSAM W KEeHaM/MYbsM BOSHHOCHYXKAllMX, MOTHOMWX WM YMEPIIHUX BCIENCTBHE
paHeHUsI, KOHTY3WH WJIM YBEUbsl, MOJYYEHHBIX MPH UCTOJHEHUH 00A3aHHOCTEH BOEHHOH
cnyxObI - 10 14 xaneHaapHbIX JHEH B rOLY;

— paboTaromium uHBaIUIaM - 10 60 kaneHJapHbIX AHEH B rOAY;

— paboTHHKaM B cilydae podkaeHHs pebeHka, perucrpauun Opaka, CMepTH OJIM3KHX POJ-
CTBEHHUKOB - 10 5 KaJleHJapHbIX JHEH.

4.10 PaborHuku, ycrewmHo obyuatouiuecs B BY3ax, MMeOWMX rocyaapCTBEHHYIO aKKpeauTa-
MO, MO 3a04HOM MM BeuepHel gopmam 00ydeHHs, MMEIOT NMPaBo Ha JOMOJIHHUTENBHEIE OTIYCKa ¢
coxpaHeHuem cpeaHero 3apabotka B cooTBeTcTBHH ¢ TK PD.

5. T'apadTnu padoTHUKY MPU BpeMeHHOI HeTpya0cmoco0HOCTH

Sl Ipy BpeMeHHOW HETpPyAOCMOcOOHOCTH MHCTUTYT BhIMnauMBaeT pabOTHHUKY rocodue o
BPEMEHHON HETPYI0CMOCOOHOCTH B COOTBETCTBHH C JEHCTBYIOIIMM Ha TOT MOMEHT (hesepanbHbIM
3aKOHOM.

52  OcHOBaHMEM [Jis Ha3sHAuEHMs W BBHIMIATHEl NOCOOUA sBAAETCA OOJBHUUHBIN JIMCTOK HOBOH
(OpMBI, BbIIAHHBIA MENMUMHCKOM oOpraHusauueil cornacHo nocneanux [lpukasoB  MuH-
3ApaBcoLpasBUTHsi POCCHH, KOTOPHI pabOTHUK JOKEH MPEACTABMTL pab0OTONATENIO.

53 Pasmepbl 1OCOOMIT MO BpeMEHHOH HETPyAOCnocoOHOCTH ycTaHaBnMBaroTCs [lpasurens-
creom Poccuiickoit denepaunu exxeroHo.

6. Ucnonb3osanne Tee)oHOB B HHCTUTYTE.

6.1 PaGoTHukam annapara MHCTUTYTa M pyKOBOAMTENSAM MOApasAeNeHHi 1Jis UCTIONb30BaHNS B
MPOKU3BOACTBEHHbIX LIEMSIX MOTYT BBLAABATECA MOOUIIbHbIE TeNE(OHbI.

6.2  Cuera 3a ycnyru CBA3M no MOGUIBHEIM Tene)oHam NpH MCMoNb30BaHKHK TENE(OHOB B MpO-
M3BOJACTBEHHBIX LIEIX pAOOTHUKOM OIMJIauHBalOTCs paboTOAATENEM.

6.3 B caydae yrepu MoGuibHOTO TenedoHa paboTHHK cam 0OecreYrnBaeT ceds CPeICTBOM CBS3H.
6.4 B uenax cokpauieHus 3aTpaT Ha Tene)oHHbIe neperoBopbl paboTHHK MHCTHTYTa J10JIKeH:

— Hcnone3oBaTh 3JEKTPOHHYIO MOUTY KaK OCHOBHOE CPEACTBO obuienus. TenedoH ncnodb-
3yeTcs B CllydasX 9KCTPEHHOH HE0OXOAMMOCTH.

— 3apadee NpOAyMbIBATH CBOH pasroBOp, MOArOTaBNMBATL TeMbl Ans obcyxaeHms. Ilmi-
TeNbLHOCTh TeNe(POHHOr0 pa3roBopa He MOIXKET MPEBLIATE 5 MHUH., €CJIH 3TO HE 3BOHOK-
KoH(epeHuus. :

— HcnonszoBath SMS-coo0ueHums.
—  Jlna pasroBopos BHyTpu PD ucnone30BaTh opUcHbIE TENEDOHBIL.
—  Jlnsi 3apyGerHbIX 3BOHKOB MM0JIb30BaThCsl OPUCHBIMHK Tene(oHamu.

— Haxopschs B KOMaHIMPOBKE:



Coo61waTh 0CTalbHBEIM COTpYAHHKaM VHCTUTYTa (UKCUPOBAHHBIA HOMEp, M0 KOTOPOMY €ro
MOXXHO HAWTH.

B cnyudae, ecnu cotpyanuk MHcTHTyTa 3BOHUT Apyromy cOTpyAHHMKY MHCTHTYTa Ha MO-
OUNLHBINA TenedoH, NepBBIH JOMKEH MONPOCHTE BTOPOrO MEPe3BOHMTL HAa (PUKCUPOBAHHDIH
HoMmep (He OTHOCHUTCS K 3aKa3uHKy).

7. Ucnonb30BaHue TPpaHCIopTa AJIsl cnymeﬁublx Moe3aorK

B cnyuae kpaiiHeit HEO6XOAMMOCTH B WCMOJb30BAHWK WHOTO aBTOTpPaHCMIOPTA [Ulsl ClyKe0-
HbIX LIEJIEW cnenyer:

Coo0uTL METOAUCTY (PEKTOPY) O CBOEH HEOOXOAMMOCTH B MALIMHE C YKa3aHWEM LEJH T10-
€3/1KM, MaplIpyTa U BpeMeHHU He nosaHee uyem 3a 20 MUH. 10 BbIE3[a.

MeToaucT coobLiaeT o 3ai1poce PyKOBOACTBY.

PyKoBOJCTBO OLEHMBAET LIeIecO00pa3HOCTh UCMONB30BAHUS CIIY)KEOHONH MALIMHBl MK TaK-
CH.

[Tpu pelieHUu B MOJB3Y CNynKeOHOH MallMHbI METOAMCT BHOCHT 3anuch B "XKypHan nenosb-
30BaHus ClykeOHOro aBToMOOMIIs" 1 JOBOJMT €€ 10 CBEAEHHS BOIMTENS.

[Ipn peuleHnH B MOJIb3Y TAKCH, METOAMCT JieNaeT 3aKa3 JerkoBoro o6bIYHOr0 aBToMOOuIs B
KOMMaHWK-MapTHEPE.

[lo okoHYAaHUK MOE3KH pabOTHKK MOJy4aeT OT BOAMTES 3arOoJHEHHbIH OlaHK-3aKa3, KOTO-
pblii OTAAET METOAMCTY AJis Mepeaur B Gyxrantepuio. bnank noanuceiBaercs 00eMMK CTOPOHAMM!
BOJMTE/EM M 3aKa34MKOM.

[Toe3nKu Ha TAKCH OMJIAYMBAIOTCS HATMUHBIM MYTEM. )

B cnyuae, ecnu paboTHHK, 3aKa3aBLUMi TAKCH B a3POINOPT, 3HAET O 3a/epKKe peiica, OH co-
obLaer 06 5ToM B pabouee BpeMsi METOIMCTY, B Hepabouee BpeMs — KOMNaHWK-TIapTHEpY 10 Tese-
(ony 1160 PyKOBOICTBY, KOTOPOE MPHHUMAET pelieH|e 00 OTMEHE 3aKasa b0 0XKHIAHKH.

8. IToompenus 3a ycnexu B pabore.

8.1  3a BbICOKOMPOQECCHOHANLHOE BBIMONHEHHE TPYAOBLIX 00A3aHHOCTEH, MOBBIIEHHE MMPOH3-
BOAMTENLHOCTH TPYAa, YIy4lIeHHH KauecTBa y4yeOHO-BOCNIMTATENBHON paboThl, MPOAOIKHTENbHYO
1 Besynpednyro paboTy u Apyrue ycrnexu B TPYAE, HOBATOPCTBO B TPYAE M 3a APYrie NOCTHIKEHHS,
MPUMEHSIFOTCS ClelyIOIHe Mepbl Mool peHns paboTHHKOB MHCTHTYTA:

— o0OBsaBNeHHE 61aroJapHOCTH,

— Bblgada npemuu,

— HarpaxaeHHe UEHHBIM MOoAapKoM,

w

— BbilJlaTa OEHEXKHOrOo BO3HATrpaXAEHWs B BHIAE PasjiH4YHOro pona ﬂpeMMﬁ, gonnart M
HEUJ,68.BOK B COOTBETCTBHH ¢ [TonoxkeHussMH 00 onjiate M NpEMHPOBAHHKH.

8.2 [Tooiupenns 06BABISAIOTCS MPHUKa3oM N0 MHCTUTYTY, NOBOAATCS A0 CBEACHHS KOJJIEKTHBA W
3aHOCSITCSI B TPYAOBYIO KHHIKKY pabOTHHKA.

9. OTBETCTBEHHOCTh 32 HAPYLUeHle TPYAOBOI AHCUHITIHHBI.
9.1 3a HapylleHue TPYA0BOH QUCLMIUIMHBI aAMHHHCTPALIMA TIPUMEHSIET Cielytolye AMCLHIIN-
HapHbIE B3bICKAHUS:

— 3amMec4yaHHeE;



—  BBLITOBOD;
—  YBOJIbHEHHE 10 COOTBETCTBYIOLLIKM OCHOBAHHSAM.

YBONbHEHHE MOMKET OBITh NPUMEHEHO 3a HEOJHOKPATHOE HEeHCroHeHHe paboTHUKOM 6e3
YBAXKUTENBHbIX MPUUUH TPYIOBBIX 0053aHHOCTEMN, €CJIM OH UMEET JMCLMIUIMHAPHOE B3bICKAHUE; 32
nporyn (oTcyTcTBHE Ha pabouem mecTe 6e3 yBaKMTENBHBIX MPUUKH 60siee 4-X 4acoB B TEYEHHE pa-
Oouero AHf); 3a MosBAeHWE Ha pabOTEe B COCTOSIHWM ajKOTOJBHOMO, HAPKOTHUECKOTO MM WHOrO0
OMbSIHEHUS ), 38 COBEPLUEHHUE 110 MECTY paboThl XHIIEHHS (B TOM YHMCIE W MENKOro) 4y»KOro MMylLie-
CTBa, pacTpaThl, YMBILUIEHHOIO €r0 YHHYTOXEHHUSI WM TMOBPEXKACHUS, YCTAHOBAEHHOIO BCTYMHB-
UMM B 3aKOHHYIO CHJIy TPUTOBOPOM CyZAa WJIM MOCTaHOBJEHHWEM opraHa, YMOJHOMOYEHHOro Ha
NMpyUMeHEeHWe aIMHHUCTPATUBHBIX B3BICKaHWH, 3a HapylueHne paboTHUKOM TpeOOoBaHMM MO OXpaHe
TpyJda, €Cii OHO MOBJEKJIO 32 COOOM TSKKME MOCHENCTBUS MO0 3aBEAOMO CO3/aBajlo PealbHYIo
yrpo3y HaCTYIMJIEHHUS TaKUX MOCJIEACTBHH, a TaKyKe 33 COBEpLUEHHWE BUHOBHbIX JAEHCTBHI paboTHH-
KOM, HEMOCPEICTBEHHO OOCIYXMBAIOLIMM JEHENKHbIE W TOBAPHBIE LEHHOCTH, ECNIA 3TH NEHCTBHS
JIal0T OCHOBaHKE il yTpaThl AOBEPUS K HEMY CO CTOPOHbI paboToaares.

9.2  JIucuuniuHapHbIe B3BICKAHNS MPUMEHSIOTCS PyKOBOACTBOM MHeTHTyTa.

9.3 Jlo HanoKeHus: B3LICKAHMS OT HAPYLUMTENS TPYJOBOH AMCLMIAMHBI A0N7KHbI ObITh 3aTpebo-
BaHbl MMCbMEHHbIE 00bsICHeHUs. B ciayuae oTkasza pabOTHMKA AaTb yKa3aHHOE 00'bsCHEHHE COCTaB-
AseTcst cOOTBETCTBYOIMH akT. OTKaz paboTHMKA AaTb OOBSCHEHHMS HE MOMKET CIYXKHTb [PensT-
CTBMEM JJIsl NPUMEHEHHUS B3bICKAHMS. \

IucunnnuHapHele B3BICKAHHS TNPUMEHSIOTCS HENoCpeACTBEHHO 3a O0OHApy)KEHWeM Mpo-
CTYIKA, HO HEe MO03JHee OJHOr0 MecsLa co AHs ero oOHapyXKeHHsl, He cuuTas BpemMeHH 00NE3HH Wi
npeObiBaHus paboTHHKA B OTycke. B3bickaHne He MOXKET ObITh HAJIOXKEHO MNO3AHEE LIECTH MEecsLeB
CO [HSl COBEpLIEHWMs TPOCTYMKa, a M0 pe3yjbTartaM PeBM3MU WAW MNPOBEPKH (PHHAHCOBO-
XO3s1MCTBEHHOI AESTENBHOCTH - HE MO3AHEE ABYX JIET CO JIHs éro coBeplueHus. B yKasaHHbie CPOKH
He BKJIIOUAETCS BpeMsi MPOU3BOACTBA 10 YrOJOBHOMY JEy.

9.4  3a kaxcaoe HapylleHHE TPYAOBOH AMCLMILIMHBI MOYKET ObITH HANOXKEHO TOJbKO OJIHO AMC-
LMMIKHAPHOE B3bicKaHWe. [Ipy HaNoXKEHWH AMCLUMIIMHAPHOTO B3bICKAHKS NOJIKHBI YUHTbIBATLCH
TSYKECTH COBEPIIEHHOr0 MPOCTYINKa, 0OCTOSTENBCTBA, MPH KOTOPLIX OH COBEPLUICH, MPEALeCTBY0-
was pabora 1 ropeaeHne paboTHHKA.

9.5  Tlpuka3 o npUMEHEHHUH mxéunnnnnapmro B3bICKAHMS C YKazaHHeM MOTHBOB €ro npumMeHe-
Hus oOBsiBNIsSieTCS (coobiuaercs) pabOTHHKY, MOABEPTHYTOMY B3bICKAHMIO, MOJ PACMIHCKY B TpeX-
JHEBHBIH CPOK. .
9.6 Ecnu B TeueHue roja co AHS NpUMEHEHWS AMCLMMIHHAPHOrO B3blCKaHus PaboTHHK He Oy-
JET MOJABEPTHYT HOBOMY AMCUMIUIMHAPHOMY B3bICKAHWIO, TO OH CHMTAETCS HE MMEIOLLMM HCLH-
MJIMHAPHOTO B3bICKAHMUSI.

JMCUMIIIMHAPHOE B3bICKAHME [0 MCTEUEeHMs ro/la CO JHS ero MpUMEHEeHHs MOXKET ObIThb CHsl-
TO aJMWHHCTpaUueil Mo cBoed MHWLMATKHBE, MO XOAATaiCTBY HEMOCPEACTBEHHOro pPyKOBOAWTENS
WITH TPYJOBOTO KOJIIEKTHBA, €CJIH MOABEPTHYTbIH AUCLMIIMHAPHOMY B3bICKAHMIO HE COBEPLIN HO-
BOTO MPOCTYMKa W NPOsSBUI cebs Kak 100pOCOBECTHLIH PabOTHHK.

10. ITocnencTBHUS HAPYIIEHUIT B MepHoJ padoTLI H 1ocje yBOIbHEHHs]

10.1  JlroGble JOKYMEHTBI M MaTepHabl, HOCALLME BHYTPEHHUH XapakTep AeATeNIbHOCTH HHCTHUTY-
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Ta, paBOTHMKAMK HE MOTYT OBITh BblAaHbI Oe3 paspelnenys PekTopa KoMy Obl TO HUM Obl10. bes Be-
[OMa YupeanTeNs U PEKTOpa HUKTO M3 PabOTHMKOB WHCTUTYTA HE HMEET MPaBo BbIAABATL HHUKAKNE
JOKYMEHTBI MPOBEpPSIOWUM. 3a HapylleHHe 3THX TpeboBaHuH pabOTHHK MOXKET OBITH YBOJIEH 1
NpUBJEYeH K YrOJOBHOW OTBETCTBEHHOCTH.

.

10.2 TlomMMMO MpeaycCMOTPEHHBIX TPYAOBbLIM 3aKOHOJATeNLCTBOM PD ocHoBaHueM AJis YBOJbHE-

HUS negarortdeCcKmux M TEXHHMYECKHX pa6OTHHKOB o WHUUMaTHBE aAMHWHHUCTpALWK N0 WCTEHEHHS

cpoKa JIeWCTBHsI TPYILOBOTO AOroBOPa (KOHTPAKTa) sIBMsSETCs:

— TOBTOpHOE, B TEYEHHE roja, HapylleH1e Y craga,

— TMpHMEHEHHUE IO OTHOLIEHHIO K o6yqa}ou11fmc;1 METOA0B (1)1113I'I‘-IECKOFO W MMCUXHUYECKOro HacHJiks
Hal JIMYHOCTBIO,

— TIOsIBJIEHWE Ha pa60Te B COCTOSIHHWHM aJIKOrOJIBHOTO, TOKCHYHOI0 HJIKM HApKOTHYECKOro OrbAaHEe-
HUs1, MO0 pacTrcaHne CIUPTHLIX HANMNMTKOB Ha paboyeM MecTe,

— 34 )J,ef;ICTBIdH W BBICKa3bIBaHUS, BEAYUWHE K OCJIOKHEHHIO MOpaﬂbHO-ﬂCHXOJ'lOI'HLIGCI{OFO Kiiumara
KOJIIEKTHBA MHCTUTYTA, YIIEMIISIIOLLIMX HHTEPECE! 00yYarolMXCs 1 COTPYAHHKOB,

— 3a pasriatieH’e KOMMEpPYECKOH TaiHbl.

10.3 Bce cBenenus, Kacatolnecs AesTeNLHOCTH, COCTABISIOT KOMMEPUECKyIo TaiHy. 3a pacnpo-
CTpaHeHHe KOMMEpHYECKOH TaiHbl Bce PabOTHHKM, B TOM 4uCie U ObIBUIME, HECYT YrOJOBHYIO OT-
BETCTBEHHOCTD, @ TAIOKE BO3MELLAIOT MOPaNbHbI W MaTepHasbHbBIA Bpea

10.4 TloMHUMO MpeayCMOTPEHHBIX AEHCTBYIOUIMM TPYIOBBIM 3aKOHOJAATENLCTBOM, AWCLHMIHHAD-
HOe Haka3aHKWe Ha pabOTHMKA HanaraeTcsl B Cly4ae HECBOEBPEMEHHOrO MPeAoCTaBJICHHST OTHETOB,
WHBEHTAPU3ALIMM, BHECEHUS HEIOCTOBEPHBIN NAHHBIX W JP., & TaKKe ¢ PabOTHHMKA B3bICKHBAIOTCS
Bce WTpaHble CAHKLMKM K yOBITKM MHCTHTYTA MO STHM OOCTOATENLCTBAM HE3aBHCHMO OT BPEMEHH
HAJI0YKEHHMS CAHKLIMKM M MEPHOJa MPOBEPKH NPOBEPAIOWMMH OpraHamMmu, KaKk HEMOCPEACTBEHHO Bbl-
yetToM M3 3apaGOTHON MJaThl, TAK W CHIDKEHMEM COLMANbHO-OBITOBLIX /IbFOT, @ B Cy4ac 0TKasa
[06POBONBHO MOraCHTh NPHYMHEHHBIH HHCTUTYTY YILepO - Yepes CyJ Mo MECTY JKHTENbCTBA paboT-
HUKA.

10.5 PaboTHuK 06s3aH MOCAE YBONBHEH WS HEMEAJCHHO SIBUTLCA 110 NEPBOMY TPEOOBAHMIO Pabo-
TojaTels B cilydae OOHApY)KEHHsi HELOCTOBEPHbLIX JAAHHBIX MO YUETY, OTHETHOCTH W T.A., @ TAKIKE
NpoBepKH Hanorosoil nHenekuueii, nonuweii, OB3IL, npokypaTypoii u T.14.

<

10.6 OcBobosxaeH1e paboTHHKA OT 3aHHMAEMOM J0JKHOCTH NPOM3BOAMTCA PEKTOPOM B MOPAAKE
W MO0 OCHOBAHMAM, MPEAYCMOTPEHHBIM AEHCTBYIOUMM 3aKOHOAATEILCTBOM 1 YCJOBHAMH KOHTPAK-
Ta.

10.7 B ciayvae BO3SHUKHOBEHHSI MEIKAY cTOpoHamu crnopa, OH NOAJCIKHT YpEeryJiupoBaH1io MyTEM
HEernocpeACTBEHHBLIX NMEPETOBOPOB pa6OTHl'll\'ﬂ 1 PEKTOpa, KOTOPOE SIBJISICTCA 00s13aTeNbHbIM

10.8 Ecnu criop Mexay CTOpOHamMH He Oy/IET yperyinpoBaH B TEUEHHE ABYX HEACINb, TO OH MOA-
NEXUT PaspelleH o B MOPSKE, MPEeLyCMOTPEHHOM ASHCTBYIOLIUM 3aKOHOAATENLCTBOM.

10.9 Tlpu yBoabHeHHH pabOTHUK 00:3al CaTh BCE Aefla B HALNEIHKALLEM COCTOAHIN. MoOAroTo-
BHUTL BCE JAHHBIE AJs MPEACTOALMX OTUCTOR, HE HMETb HECHAHHBLIX OTHETOB. B cnyuae He caayu

P
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JNOKYMEHTOB, HE MNPOBEACHHMA HWHBEHTapH3alliH, npl»iéma—nepenamvi B Hagjexauem COCTOSNHHH B
YCTaHOBJICHHBIE CPOKH, YKa3aHHasl pa6o*ra NPOHU3BOAHTCS pa6OTHHKOM 0e3 onarhl.

10.10 B cayuae HesBku OO OTKa3a pabOTHKKA OT HaANEKaLIEH claull JOKYMEHTOB, MaTEpHab-
HBIX LIEHHOCTEH ¢ pabOTHKMKA B3BLICKMBAIOTCSI BCE CYMMBbI, 3aTpaueHHble PaboTosaTenenm Ha npuse-
JEHKE B MOPSA0K BCEX JEJ, C YUeTOM BCEX HajoroB, 00S3aTeNbHBIX NiaTexeld i APYrHX PacXooB.
B ciyuyae HeJIOCTATOYHOCTH 3apaboTHOI MnaThl, BEIXOAHOTO NOcoOUsl, NOCOOHUs Mo BPEMEHHOH He-
TpynocrnocobHocT PaGoTHuka, PaboToaresb B3bICKMBAET 3TH CYMMBI B Cy1e0HOM MOPsIKeE.

10.11 PaboTHuKaM, COBEPIIMBLIMM MPOryJ 0€3 yBaKMTEAbHOU NMPUUMHbI, OUEPELHON OTNYCK B CO-
OTBETCTBYIOLIEM YueOHOM TOJly YMEHbLUAETCS Ha YKMCIO AHEH nporyna, npu 3ToM OTIYCK HE A0J-
keH ObITh MeHee IBYX pabouux Henelb (12 pabouux aHel).

10.12 3a kacaoe HapylieHWe TPYAOBOIT UICLUHIIMHBI MOKET ObITh NMPHMEHEHO TOJNBKO OJHO AHC-
LUMIUIMHAPHOE B3bICKAHHKE.

10.13 Tlpukas (pacrnopskeHue) O fnpHMeeHiH AMCLMIIMHAPHOrO B3bICKAHHS ¢ yKa3aHMeMm MOTH-
BOB €ro MpumMeHeHus 00bABasercs (coobuiaercs) pabOTHHKY, MOABEPrHYTOMY B3bICKAHMIO, MOA
pacnucky B TpexaHeBHbIi cpok. [Ipukas (pacnopskeHne) B HEOOXOAMMBIX CiyuasX JOBOAMTCA 10
CBEICHMS UX MOJ POCIUCH.

10.14 OrTka3 oT MOAMNMCH B MpuKase (pacnopsizkeHWH) nuua, NMOABEPrHYTOrO AWCLMIIIMHAPHOMY
B3LICKAHHMIO, PUKCHPYETCS B NpHKase (pacropsikeHkn), a B HEOOX0AMMBIX CllydasX W COCTaBAAETCH
aKT.

11. Mnbie BONPOCHI PeryIHpOBAHNST TPYJOBBLIX OTHOUICHH I

11.1 PaboTHHK UMEET MPaBO >KANOBaThCs Ha JOMYLIEHHBIE, MO €ro MHEHHUIO, HapyWweHus Tpyao-
BOI'O 3aKOHOJATENLCTBA M HacToAwMX [lpasii HENOCPEACTBEHHOMY PYKOBOAMTCIIHO W PEKTOPY HH-
CTUTYTA.

PaGoTHHK BrpaBe MpeACcTaBAATL MPEIOKEHHMs MO YJIydLIeHHIO OpraHu3aulu Tpyaa u mo

JpYTHM BOMpOCaM, peryanpyembim HacTosum TTonomxeHeM.

Y kaszaHHbIe Kanobbl W NPEANOKEHHS MPEACTABIMIOTCS B TUCbMEHHOM (opme.

11.2  Tlpy Hanu4Myd WHAMBHAYaNbHLIN (KOJNNEKTHBHBIX) TPYAOBBLIX CROPOB MX PACCMOTPEHWE M

paspeiuenue npoussoantces B cootsercrein ¢ TK P®, (enepansHbiMi 3aKOHAMM, HACTOALLMMH

[IpaBunamu, npy 3TOM CTOPOHbI CHOPa LOMKHbI NPUHUMATL BCE HEOOXOAMMbIC MEPBI Al HX pas-

peLieHus, B MEPBYIO OUEPeb, MyTeM NePerosopon.

1.3 PaBoTHuki MHCTHTYTa MpH BLINONHEHHN CBOMX TPYAOBbIX 00sA3aHHOCTEH JOMKHEI COOIIO-

JaTh 1eN0BOM CTHIIb OAENKbI.

11.4 B uensix ynydiueHusi MCMOJb30BaH S PA0OUEro BPEMEHH K yMopsA0HeHH: BHYTPEHHNX Npo-

M3BOJICTBEHHBIX KOHTAKTOB: '

—  JOKYMEHTBI Ha MOMKCH PEKTOPY CAAIOTCS UePe3 METOAMCTOB M rIaBHOro OyXrantepa, KoTopble
nepejaet ux ABaX/b! B AeHb (kak npasiio, B 10.00 1 17.00) 1 Bo3BpaLlaeT UCNOMHUTENAM (kax
npasuno, 8 11.00 u 18.00);

— 1o Bompocam, TpeOyloLimM pelertii pexrTopa. paboTHHK 00paLllaeTes K HernocpeACTBEHHOMY
PYKOBOAMTENIO, @ PYKOBOAWTEND - K PEKTOPY.



11.5 Pabouue nomewieHust H0JKHBl ObiTh ocsoboxaeHsl go 21.00. Ilpw manuuum npou3Bo-

CTBEHHON HEoOXOMMMOCTH B Gosiee Mo3AHEM BPeMeHH X OCBOBOINKAEHMS - M0 PA3PELIEHHI0 PEKTO-

pa, eclii 0 Tako# HeoOxoaumocTH Obino 3assaero Ao 17.00 TekyLuero aHs.

11.6 PaboTHHK, MEPBLIM MpHLLEALWHI YTPOM B 0HC, AOMKEH OMNOBECTHTH 00 3TOM OXpaHy 374a-

HMS U1 CHATHS MIOMELIEHHUS C CUIHAMN3aLHi.

11.7 PaGoTHuK, yXOmamuii nmocnenHum 113 oduca, L0JHKEH OMOBECTHTE 00 3TOM OXpaHy 34aHMus

JUISl BKJTFOUEHWS CUTHAMU3aLUMH.

11.8 Tlepen Tem, kak MOKWHYTH padouee MecTO B KOHUE paboyero AHsl, pabOTHUK NOJIKEH 3a-

KPBITh OKHA W JIBEPH CBOEr0 KaOWHETa 1 BbIKIIOYHTL CBET.

11.9  CoTpyaHuK, yXoQsiuii nocneaH1M 13 ofuca, NpoBEPsET BCE OKHA, ABEPH H CBET.

11.10 3anpeuwaercs:

—  YHOCHTbL C MecTa paboThl UMYLLECTBO, MPEAMETbI MK MaTepHalbl, npuHaanexaune MucrutyTy,
0e3 noJiydeHHs Ha TO COOTBETCTBYIOLEr0 Pa3peLleHis;

— KypWTb B MecTax, Iie B COOTBETCTRHI C TpeOOBaHHAMMH TEXHHKH 0€30MacHOCTH W NMPOHU3BOA-
CTBEHHOM caHUTapuK yCTaHOBIEH TAKOIi 3aMperT;

— TOTOBWTHL NULLY B peaenax oguca;

—  BECTM AJMTENBHBIE NTHUHBIE TeNe(OHHLIC PA3IroBops! (CBBIWE 15 MUHYT 3a pabounil AeHb);

—  MCNONB30BaTh MHTEPHET, 3NEKTPOHHYIO MOUTY 1 MHbIE BUABI CBA3H B HENPOQHALHBIX LEJISX;

— TMPHHOCHTL C COOOH WAKM YMOTPEOMsIThL ANKOrodbHbLIE HAMHTKH, NPHUXOANWTL B HHCTHTYT WIIHM
HAXOAMTHLCS B HEM B COCTOSIHII allKOT0.IbHOMO, HAPKOTHYECKOTO MM TOKCHYECKOTO OMbAHEHMs.

11.11 PaBOTHHKH, HE3ABMCHMO OT AOMIKHOCTHOTO MOJIOMKEHHMS, 00SI3aHBI NMPOSIBIIATE BEK/INBOCTS,
yBaYKEHWE, TEPIIMMOCTb KaK B OTHOLUCHIISIN MEAY COOO0I, Tak M NpH OTHOLUEHHSIX ¢ KJIHEHTaMH
MOCETHTENAMH.

11.12 B HMHCcTHTYTE yCTAHABAMBACTCS MPABILIIO 00pallaTbes K PYKOBOJACTBY 11 COTPYAHHKAM MO
MMEHHM M OTHYECTBY W Ha "BrI".

11.13 C IlpaBunamu BHYTPEHHEr0 TPYIOROIO pacropsiiKa AOJKHbI ObIThL 03HAKOMJIEHbI BCE pa-
6oTHHKKM MHCTUTYTa, BKIIKOUAs BHOBL NPIHINMAECNBLIX Ha paboTy. Bee pabornuki Mnerturyra, Hesa-
BHCHMO OT JIOJDKHOCTHOTO MOJNOsKeH s, 00s3aHbl B CBOeli MoBceAHeBHOI padoTe cobmonaTs HacTo-
siwire [paBina. )



